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| want to move away from plac-

ing requests for purchasing

equipment or vacations. If my
supervisor is absent, approval
takes so much time...

| wonder if there is a better

method?
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Before Implementing Process

Management

E/ Method of requesting the purchase of equipment

- Had to fill out a preexisting €QJUipMent purchasing request

fo rm(pa pe I') and submit

— Approval takes time
— If the approver is absent, approval takes time

— It's unclear where the progress of the approval flow is at

4

— It's very troublesome managing the request forms

=
]

[Request flow up to now]
©Enter a paper request form

©Submit to supervisor

®Approval




After Implementing Process Management

’ Equipment purchase request App

- Create an App and setup a ProCcess management

—  With one click of a button, the flow can move on to the next person
— Confirmations and approvals can be made outside of the office
— Progress can be easily checked, such as who is next to approve

— All request information is stored in the app and is easy to search for

@Approver: Can approve with one click
Equipment purchasing request

Remand Approve Change Assignes

Status: Superior currently checking  Status History

DApplicant: Register request information in the form

Created by Approver
Yudai I Shinichi Sato
Shibutani

Title

Apply for business card purchase in February

Product name Unit price: Cuantity Subtotal Sumimary ‘

Business card (Sales 1000 YEN 10 10000 YEN
department team A)

Business card (Sales 1000 YEN 8 8000 YEN
department team B)
Total amaount

18000



How to Set Up Process Management

When using the “Process Management” function in kintone, you can set up a process (workflow) for

editing and checking records with multiple users.

Register Editing . Approve
e e T
= - - cousl

Major uses of process management
Process management is often used in Apps for “approving requests and managing approval decisions”
(requests for approval, transportation reimbursement, request PTO application), and Apps that “manage

a task involving several users” (work task management, customer support management, etc.).

Notifications and unprocessed items
You will receive a notification when requests or work tasks that you are required to handle are registered.

If you set up “email notifications,” you can also receive notification emails.
Additionally, “unprocessed” work task numbers will be displayed at the top of the portal per App. Because

you can always check if there are tasks that you need to handle, you can prevent forgetting them.

ch All Contents

Notifications A Assigned to Me
< o]

A o . .
tead ’ Equipment purchasing request
Apply for business card purch...
’ Spaces
You SK.

In this example, we will set up process management for an “Equipment purchase request App,” which

is used to approve requests and manage approval decisions.



[Process image]

Creator a

Apply Superior Approve
currently
checking

Remand

®
Creator .

[Completed image (settings screen)]

1. Enable this Feature

¥ Enable process management

I 2. Status Settings

Set up status to define the progress of a task.

Unapplied

Initial task status
+ | ‘Superior currently chech
« | Remand
= | |Approved

I 3. Process Flow Settings

Set up actions between statuses.

Status Before Taking Action and Who Can Take Action Branch Criteria

Status After Action Taken Action Name
Unapplied + I
PP . . | Superier currently checking » | | Apply
Initial task status
Assignee List * Clear All
Created by *
Superior currently checking = r =
J “ ‘ [ Remens - |
Assignee List
[ User chooses one assignes from the list to take action = ] = Clear All
—— —
|'I= | Add user, group or departme| or | Add a field for selection =
2 Approver
Remand = ] =
- All records v B lSuperiormrranllymadcing - J Reapply
Assignee List
[ User chooses one assignes from the list to take action = ] x Clear All
|'I:: | Add user, group or departme| or | Add a field for selection =
2 Created by




1. Preparing process management

Open the settings screen for process management to enable process management.

(D Open the settings screen for process management
Click “Process Management” under “general settings” in the “App settings” tab in the “equipment

purchase request App.”

Equipment purchasing request > Settings

. Equipment purchasing request

Form Views Graphs App Settings
'a General Settings )’ Customization and Integration
Appearance

@ Click “Process Management”

Calor Theme Javascript and G55 Customization
Process Manragement AP| Token
Webhooks
; Motifications
General Notifications ﬁ Permissions
Per Record Notifications App

(2 Enable process management
In order to use process management, you must enable it beforehand.
Select the checkbox for “Enable process management” under “1. Enable.”
Save Cancel
You can set up process ma
@ Select the checkbox for “Enable process management”
| 1. Enable this-Feature

# [Enable process managament

I 2. Status Settings

Set up status to define the progress of a task.

Mot started
| In progress
+  Completed

| 3. Process Flow Settings



2. Status settings
Status refers to the processing status of records. The current status of each record will be displayed.
Let’s register statuses necessary for processes.

[Process image]

@ Set up status

Here, we will register statuses for “Unapplied,” “Superior currently checking,” “Remand,” and

“Approved.”

Set up four statuses “Unapplied,” “Superior currently checking,” “Remand,” and “Approved,”

under “2. Status.”
X hree statuses, “Not started,” “In progress,” and “Completed” are set as default.

2By clicking on the right, you can add statuses.

1. Enable this Feature 1. Enable this Feature

v/ Enable process management + Enable process management

(DEnter a status

2. Status Settings 2. Status Settings
Set up status to define the prograss of a task, Set up status to define the progress of a task.
Mot started Unapplied
In progress *  Superior currently checking
Completed * | Remand
3. Process Flow Settings ~—Anaroved

@Click “+” to add a status



3. Regarding setting processes (Action and Assignee)
Processes can be set with a combination of statuses before taking action, statuses after action,

action name, and assignee.

Actions are operations to change the status of records, and can be set per status. (Example: “Superior

currently checking” status — Approve — “Approved” status)

Approver a Action
¥

Approve

When you set an action, a button will appear to execute the action to your record.
The status of records can be changed when a user (assignee) clicks a button.

You can also set several actions to one status.

Remand Approve shange Assignee
Button to execute actions (action button)

Siatus: Superior currently checking Status History

Created by Approver
Y Yudai Shinichi Sato
Shibutani

Assignees are users that can execute actions. They can also be set per status. The action button will

only be displayed on the assignee’s screen.

Approvera 4 Assignee

Approve
[Screen for assignees] [Screen for users other than assignee
Remand * Approve Change Assignee Change Assignea
Status: Superior currently checking — Status History Status: Superior currently checking  Assigned to: Shinichi Sato  Status History
Created by Approver Created by Approver
N Yudai Shinichi Sato A Yudai Shinichi Sato
Shibutani Shibutani



4. Set processes per status

From 4-1 to 4-3, we will set processes per status.

[Process completed image (settings screen)]

I 3. Process Flow Settings

Set up actions between statuses.

Taking Actic and Who Can Take Actior Branch Cr T Status After Action Taken
Unapplied e
n All records v * n Superior currently checking « | Apply
Initial task status
Assignee List x Clear All
Created by ~
Superior currently checking = + ; —
o e Al records v = Remand + |Remand | [ +]
Assignee List e —
[Usef chooses one assignee from the list to take action = ] x Clear All ]
(e | @
T | Add user, group or department or | Add a field for selection » -
® Approver

Remand » r o
o All records v I il Superior currently checking |Reapptv

Assignee List

[ User chooses one assignee from the list to lake action ] x Clear All

[ 2]Add user, group or department | or ((Addafeid for seiection v ]

2 Created by

This is the most important point of process management!
Let’s set “Assignees” and Actions” for each status you registered

earlier.

4-1. Set up the process for the “Unapplied” status

We will set up a process for when the creator executes the “apply” action, the status will change to

“Superior currently checking.”

Creator . Approver

Apply




@ Set up assignee

Here, we will set up “Assignees” who can change the “Unapplied” status. In this example, we will select
“Created by” (the person who created the record).

I 3. Process Flow Settings

Set up actions between stal

DSelect “Created by” as the assignee

Unapplied ey
a " All records v B o [Supcfior currently checking

Initial task status

ssignee List ® Clear All

Set o anybody

v | Set o anybody
SL Crealed b .
(& y oo+ Wi T a

Assignee List

[ User chooses one assignee from the list to take action = ] * Clear All

- | Add user, group or department | or [Aad a field for selection =

(2 Select status for after executing action

Here, we will select statuses for after executing actions. In this example, we will select “Superior

currently checking.”

- o All records v Q [Supcriorcurmnlly checking ] ‘Start B

x Clear All

(@Select “Superior currently checking” as the status for after executing actions

. i l Al records v _ — | Complete %]

(3 Set the action name

Set the action name for executing actions. Here, we will enter “Apply.”

The set action name will appear on the action button

(®Enter “Apply” as the action name

¥ o All records v B - [Supcriorcurrcn[ly checking = ] ‘Appl'y' 4|

x Clear All

Qo '__,m records v 0 [ Complete o

10



The process for the status “Unapplied” is complete.

| 3. Process Flow Seftings

Set up actions between statuses.

Status Before Taking Action and Who Can Take Action Branch Criteria Status After Action Taken | Action Name
Unapplied + " + —_————
i All records v w Superior currently checking ~ | Apply |
Initial task status e —
Assignee List % Clear All
Superior currently checking ¥ “ + ———
(Superor cureniy checkng - | i o - compere |
Assignee List S
[ User chooses one assignee from the list to take action » ] % Clear All

| - |Add user, group or department | or | Add a field for selection +

[Actual image of the screen in use (record details screen)]

I Equipment purchasing request > {Assigned to ma) = 3

Apply w
The "Apply" button will be displayed at the top of the screen

Status: Unapplied  Status History

Created by Approver
FY Yudai Shinichi Sato
Shibutani

4-2. Set the process for the status “Superior currently checking”

Here, we will set up a process for when the approver executes the “approve” action, the status is changed

to “Approved,” and when the approver executes the “remand” action, the status is changed to “remand.”

Approver a

Apply Superior Approve
currently

checking

Remand

11



@D Set up assignees
Set assignees that can change the “superior currently checking” status. In this example, we will select

the “approver” (users selected in the “approver” field) under “select from field.”

- 1

Unapplied o

All records

DSelect “Approver” as the assignee

v Add a field for selection

Superior currently checking ~ +
cgioeilis] || Created by
[ User chooses one assignee from the list to take a1 P * Clear All

T; | Add user, group or department or| | Add a field for selection =

(2 Select status for after executing action

Here, we will create two actions, “remand” and “approve.”

Click the “+” to add an action. Select “Remand” and “Approved” as statuses for after the action is

% Clear All

@Click the “+” to add an action

= All records A + .
% Clear All
Select a status.

executed.

selection v
_—

- (2Set “Status After Action Taken”

o +
v All records v &

% Clear All

selection -
—_—

(3 Add action and set the action name
Set the button for executing an action. Enter “remand” and “approve” as the action names.

12



% Clear All

(®Enter “Remand” and “Approve” as the action name

| ) —
v . - Remand
[ Approve

®* Clear All

selection ~

The process for the status “Superior currently checking” is complete.

| 3. Process Flow Settings

Set up actions between statuses.

Unapplied + " +
[+ All records v = Superior currently checking | Apply
Initial task status -
Assignee List x Clear All

Created by »

Superior currently checking ¥ i All records v I | Remand
Assignee List
[ User chooses one assignee from the list to take action ] x Clear All Al
proved * | pprove

| - | Add user, group or department | or | Add a field for selection *

-
2 Approver

[Actual image of the screen in use (record details screen)]
Equipment purchasing request > {Assigned to me} > 3

Remand Approve Change Assignes

Status: Superior currently checkin Status Hisegy .
= 1y d : The two buttons, “Remand” and “Approve,” will appear

Created by Approver
Yudai 4 Shinichi Sato
Shibutani

You can also create a process branch by setting two actions (approve
and remand) like this example.

Let's set it up!

13



4-3. Set up the process for the “remand” status
Here, we will set up a process so that when the creator executes the “reapply” action, the status changes

to “superior currently checking.”

Approver

Superior

currently
checking

Creator a

Reapply

@ Add process

Click “+” for “status for before executing action (in this example, ‘superior currently checking’)’ to add a

process.

Assignee List

Superior currently checking ~

@Click "+" to add process

| ETECOTES T | Remand |
Assignee List e
[ User chooses one assignee from the list to take action ~ ] % Clear All )
roove |
| T2 | Add user, group or department | or [Add a field for selection —
_: Approver
- - The process is added underneath |
Superior currently checking ¥ iy
2mand ‘
Assignee List e
[ User chooses one assignee from the list to take action + ] % Clear All )
hoprove |
‘ i | Add user, group or department ‘ or | add a field for selection ¥ -
: Approver
Select a status. 3 —
\Select s sas, v ] + | |
Assignee List S
[ User chooses one assignee from the list to take action * ] * Clear All

‘ - | Add user, group or department ‘ or | Add a field for selection *

You can add more than three statuses below.

You can also set up a complex process!

14



@ Select status for before executing action

Here, we will set up “Status Before Taking Action.” In this example, we will select “Remand.”

E| Add user, group or department | or [ Add a field for selection ~

* Approver
£ A

Select a status. * @Select “Remand” ol
——— v All records v *

v | Select a status.

Remand
Approved

the list to take action ~ ] * Clear All

artrment | ar [Mdaﬁeld for selection ~

® Set up Assignees
Set assignees that can change the “Rmand” status. In this example, we will select “Created by,” under

“Add a field for selection” so that Apps can re-apply.

| - | Add user, group or department | or [ Add a field for selection *
® Approver @Select “Created by"

v Add a field for selection
Updated by Il records T E—

Assignee List Created by

[ User chooses one assignee from the list to take a1 A * Clear All
E porover

| y — | Add user, group or department | ar [ Add a field for selection *

@ Select status for after executing action
Select the status for after the action has been executed. In this example, we will select “Superior

currently checking.”

[ User chooses one assignee from the list to take action » ] Ai .
pprove ‘ +
| Add user, group or department | or [ add  fed for seecon © @Select "Superior currently checking"
: Approver
—— < .
- T - [ | |
Assignee List —
l User chooses one assignee from the list to take action = ] % Clear All

‘ - | Add user, group or department ‘ or [ Add a field for selection *

: Created by

® Set the action name

Set the action name for executing an action. In this example, we will enter “Reapply.”

— —

Assignee List —

[ User chooses one assignee from the list to take action = l ® Clear All ]
Approved * ‘ Approve |

| o~ ‘ Add user, group or department ‘ or | Add a field for selection

2 Approver ® Enter “Reapply”
a "' All records A\l + = Superior currently checking ¥ | Reapply ‘
Assignee List —
[ User chooses one assignee from the list to take action = l * Clear All

| - ‘ Add user, group or department ‘ or [ Add a field for selection +

: Created by

You have completed setting up processes!

15
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Unapplied
Initial task status

% Superior currently checking u
*  Remand [+ ]
: Approved [+]

I 3. Process Flow Settings

Set up actions between statuses.

Unapplied

All records v
Initial task status

Assignee List

% Clear All

Superior currently checking “
w - All records Al
Assignee List

[Userchooses one assi from the list to take action + ]

x Clear All
| i - | Add user, group or department | or [Md a field for selection ]

o Approver

Remand =
All records v B
Assignee List

[Userchooses one assi from the list to take action + ]

% Clear All

| - | Add user, group or department | or [Md a field for selection « ]

£ Created by

— Superior currently checking = |App|y

[spprove

Suparior currently checking - | Reapply

[remens



5. Save your settings and update your App

@ Save your settings

Click “Save,” at the top of the screen.

Equipment purchasing request Settings Process Management
You can set up procesg-—ssssnsmsant beamabafer to @ Help for details.

I 1. Enable this Featur @Click “Save”

# Enable process management

I 2. Status Settings
Set up status to define the progress of a task.

Unzpplied

mibinl Fmnle oboibn

@ Apply changes to your App

Click “Update App” at the top left of the screen, and apply changes to the App in the operating
environment.

Equipment purchasing recuest > Settings
’ Equipment purchasing request
Form Views Graphs A
@Click “Update App”

£F Genoral Settings & Customiza ttings.

J—— Pugins Categ

ColorTheme saaScrip and CSS Customzaton Locaizzton

Process Masgerernt A Token T Fid

Wethooks Mo Setings
A Notiications

You have completed setting up a process management.
After you set up a process management, a view named “ (Assigned to me)” will be created.

In this example, a list of records where you have been designated as the assignee (process assignee)

will appear.

Equipment purchasing request

Records 1-20f 2

Record number  Approver Title Total amount  Status Assignee
R s [EY Shinichi Sate Apply for PC purchase 24000 Superier currently checking [ Yuda Shibutani @
R 5 [ Shinichi Sato Apply for business card purchase in February

18000 Remand PYvudaiShibutani o/ @

Records 1-20f 2

17



Let’s Try Using Process Management!

Operating as an applicant

@ Create a record and save

2 The user that enters in the “Approver” field will be the “Assignee,” so make sure to enter.

I FEquiprent purchasing requast

DBe sure to enter “Approver

Created by * Approver /

Y Yudai Shibutani Q .Q

EY shinichi sato

Title

Apply for business card purchase in February

Product name Unit price Quantity Subtotal Summary
. [+
Business card (Sales dep: 1000 YEN 0 10000 YEN
©
Business card (Sales dep: 1000 YEN 8 B000 YEN

v

(® Execute action “apply”

Click [Apply], confirm assignee, and click [Confirm]

Apply Change Assignee

Next Status:

Superior currently checking

/ @ The user selected in the “Approver” field becomes the next “Assignee”

Select Assignee:

@® [ Shinichi Sato

‘Quantity Subtotal Summary
Cancel
e e L 1000 YEN 10 10000 YEN

department team A)

Business card (Sales 1000 YEN 8 8000 YEN
department team B) S

v

@ The “status” has been changed to superior currently checking, and the “Assigned to” has been

changed to “Approver (Shinichi Sato).”

Change Assignee

Status: Superior currently checking  Assigned to: Shinichi Sato  Status History

Created by Approver
Y Yudai Shinichi Sato
Shibutani

18



Operating as an approver

(D Confirm notifications/assigned to me and click

@DClick the kintone “Notifications” or “Assigned to Me”

o
Assignediio Me

n Spaces

Created Spaces

20:07 by Yudai Shibutani

(None)

v

@ A list of records where you are the assignee

A list of records where you are the “Assignee” will be displayed. The records details screen will be

displayed.

I Equipment purchasing request

[:] (Aesigned to me) Y Ill
@Display record details screen
Record n r | Appriover TS

. B A Shinichi Sato Apply for business card purchase in February

v

(® Approve request

Click “ Approve” (action button) at the top of the record screen, and click “Confirm.”

¥ Eguipment purchasing request > {Assigned tome) > 3

/ (3Click “Approve”, and “Confirm”
Remand Approve 4 ange Assignee  °

Status: Superior o Next Status:
Created by Approved

Y Yudai

e e m
Title

Apply for business card purchase in February

Product name LUnit price Quantity Subtotal Summary

Business card (Sales 1000 YEN 10 10000 YEN
department team A)

Business card (Sales 1000 YEN 8 8000 YEN
department team B)

19



v

The “status” has been changed to approved!

T Equipment purchasing request = E.stgnecl toma) = 3

Status: Approved  Status History

20

Created by Approver
Y Yudai I Shinichi Sato
Shibutani

Title

Apply for business card purchase in February

Product name Unit price: Quantity Subtcital

Business card (Sales 1000 YEN 10 10000 YEN
department team A)

Business card (Sales 1000 YEN a8 8000 YEN
department team B)



Tips
Set users and groups as assignee
In the previous example, the “assignee” was selected from “Add a field for selection,” but by using “Add

user, group or department,” you can directly select users, group, and department.

[Example: Checks from Yamawaki, the representative, are always necessary]

Assignee List

I User chooses one assignes from the list to take action - I

|‘[:‘ Add user, group or departme | or |Md a field for selaction = |

Departments || Groups | Others ﬁ

Fard £ Secret.larv ‘ 4 Everyone -
4% Excectives
4% Administrators

4 Everyone

All records * B

Yoshiko Tanaka = Clear All

Naoki Kudou h -

Kouhei Matsushita
Yudai Shibutani

| 2 Aya Yamawaki |

=1

[Example: Marketing department must check]

Assignee

ist

| User chooses one assignee from the list to take action = |

E Add user, group or departme | gr |Md a field for selection = |

Departments || Groups || Others ﬁ
_RBIT 4% Marketing | Marketing a -
— % Event - ) All records v B
Ad ALL < Tormomi Koyama
= - =
Ul 4 ADMINISTRATION < Kana Masuda Clear All
2 Yuta Sasaki n o=
£ Yukako Suzuki
2 Noboru Sato

Set conditional branch

By setting “Branch Criteria,” you can branch the next action depending on the field value.
[Example: Branch from when the total amount is 100,000 yen or more (manager’s decision necessary)

or below 100,000 yen (upper manager's decision)]

Unapplied -
9] v All records. 3 & - ‘Superior currently checking Apply a

x Clear All

Branch by “Total amount”

e Tetal amount w || 5 (less than or equal o) = I 5 pnopp + Remand [+]
Assignee List
| User chooses one assignea from the list 1o take action_» | « Claar All = o
pproved_+ pprove
T2 | Add user, group or department | or [Adda fled for selection gt
2 Approver 4]
Total amount v || = (greater than or equai to) « [ 150900 + Remand [+]
* Clear All Director judgment Report [+]
Director judgment -
ludo RN = 3 = a Remand o

| user

T | Add user, group or department | or [Adda field for selection

2 Yudai Shibutani

ses one assignee from the list to take action v | * Clear All

Approved_+ Approve [+]

21



Select “Status change rules” for when there are several assignees

When there are multiple assignees, you can select one of the three conditions to change statuses.

- User chooses one assignee from the list to take action: when a user designated
by the assignee confirms an action, the status is changed
- All assignees in the list must take action: When all the assignees confirm an action,
the status is changed
- One assignee in the list must take action: When one of the assignees confirms an action,

the status is changed

Saloct a status. = g

[ ] L+ " All records ¥ a
Ascignee
| User chooses one assignee from the list to take action + | = Clear All

« | User chooses one assignee from the list to take action
All assignees in the list must take action
One assignee in the list must take action
= Nobory Sato

® Aya Yamawaki

® Yudai Shibutani

Change notification record title

You can set the “Title Field” so that the content of the notifications can easily be understood when they

arrive.
ificati Notification .
i Notifications i Record title
All A
Apply for business card p..
3 ‘ Equipment purchasing requeast
Equipment purchasing request
“Unapplied” — "Superior currently
You are assigned a task. chacking”
3:55 by Yudai Shibutan 20:07 by Yudai Shibutani
[How to set up title fields]

App Settings screen > Title Field (in the default settings, the titles are Record number)
|
Discard Changes

| Field to Be Used as Record Title

| Record number =
. » Record number
'@ Advanced Settings Title
Total amount
Purpose
Remarks ge

Categories

Localization

Title Field

Misc Settings

22



Use the “Status” and “Assignee” items

By activating process management, the “Status” and “ Assignee” items will be added.

For example, by using this, you can add “Status” and “Assignee” to the list screen, or use them as search

conditions.

e e
I Name *
Viewl

| visible Fields and Column pes==s
# List view Calendar vil “Status” and “Assignee” have been added

Record number Updated by
Created by Updated datetime

Created datetime Status .
Drag and drop fields here.

Assignee Table
Approver Title
Total amount Purpose

[Example: Add “Status” and “Assignee” to the list screen

Records 1 - 20 of 44

Title of requests Applicant Application date Status Assignee
B kintone ¥ Yudai Snibutan May 10, 2017 Waiting for secondary approval ] Yukako Suzuki - ]
I, Tempoarary employment of part-time jobs in Matsuyama office ﬂ\'u:a‘ Shibutani Apr 26, 2017 Walting for president judgement E Takashi Chen ,I‘ [~ ]
I, Implement system Y Yoshiko Tanaka ~ Apr 10, 2017 Complated s 0
B Submit a propesal [ Yudai Shibutani  Mar 28, 2017 Waiting for president judgement [ Takashi Chen -]
I, About fumishings apglication in conference room n Kana Masuda Mar 02, 2017 Waiting for president judgement E Takashi Chen ,l. [~

23



Example uses of Sample Process Management

Transportation Reimbursement
<<Approving requests and managing approval decisions>>

You can register monthly transportation fees and apply to the approver.

Approve Remand Change Assignee

e -
Status: Superior currently checking  Status History . Wite your it here.

Applicant

e 1t Shinichi Sato Jun 09, 2017 20:58
[ Yudai Shibutani @Yudai Shibutani
Well done!
Employee number Department Appraver

123 General affairs Shinichi Sato Reply

Title

Transportation Reimbursement (October)

Dats Destination Transportation Amaount
May 08, 2017 Observe the office (Nihonbashi) Train(round trip) 520
May 15, 2017 Help EXPO (Intemational Train(round trip) 360

exhibition hall main gate)

Total Amount

Travel Expenses Reimbursement
<<approving requests and managing approval decisions>>
You can apply for all generated travel expenses, expenses, and daily allowances at once, as well as

confirm and approve from outside the company.

Request Change Assignee

Status: Not started  Status History

Travel Expenses Reimbursement

Applicant Superior
[ Noboru Sato [ Yudal Shibutani
Period (Departure) Period (Retum)  Reglon Daily allowarce
May 10, 2017 - May 11,2017  Kansai 1,000
Destination Purpose
Osaka For user hearing in
Osaka

Travel expense

Dats Acosss Summary Amourt(YEN) Recsipt
May 10, 2017 Airplane Flight ticket (round trip) + 35,000 With Receipt
Accommodation
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