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It's a lot of work having to enter
client names and companies so

many times...

Can't | copy client and product

information and enter them more

efficiently?
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Before implementing lookup

Order Management App

- Product names and unit prices were all entered manuallv

— Entering product information takes time

— People enter product names differently

s

Reception Date  Receptionist

2018-03-30 ‘I ‘Q

Yuta Sibutani X
Product information was individually entered per
Client Department Pers:
: . order
Bozu corporation Accounting Sus|
E-mail Telephone
tanaka@bozu.co.jp 03-8785-4321

Product code

K0001 kintone lits corse 780 YEN 100 78000 YEN e °

00001 office standard 500 YEN #N/Al YEN

Total amount

#N/A!L YEN




After implementing lookup

i

- Copy from the product management application using |00kup

Order Management App

— Faster entry!
— Eliminate entry errors and consolidate names!

— Related information, such as unit prices can be collectively copied!

r
Person in charge

Client Department

Bozu corporation Accounting

Lookup product codes from the product

E-mail Telephons

R management application

tanaka@bozu.co jp

Subtotal

kintone lite corse 780 [|YEN 100 78000 YEN e
( ©
Office standard . MN/AL YEN
You can collectively copy other
information, too!

Total amount
L

m Product management

rii ¥ Product management > (Al fields) > 1
=

Product Management

Product code

App KOO0D1

Preduct name Unit price

kintone lite corse 780

Related picture

kintone




How to set up lookup

When you set up “lookup,” you can copy necessary data from other applications.
For example, when you set lookup so that “order reception application” will reference the “product
management application,” you can lookup product information and copy necessary data to the product

reception application. You can reduce the effort necessary to enter data twice, and also prevent mistakes.
[Completed image]

|
ﬁ Order Management App Product Management App

Reflect product information from Product Management App

K0001 Lockup  Clear kintone lite corse 780 YEN |

kintone

1. Place the lookup field
@ Place the “lookup” field
Select [lookup] from the parts list on the left side of the screen, and drag it to the right. In this example,

we will place lookup in the items where we will enter “Product codes”.

Reception Date Receptionist

o8 Q

2017-05
‘ Lebel Text (single-ling) n Logged-in user X
E Fenien E et Sox - g Client Department Person in charge
Nurmoer ] calcueea
(®) Redio Bumon 9 crec box
=] muti-choice =] mrop-down E-mall Telephone
[5) o= © e

Place the “lookup” field

[) oate andt tme ) Amachmen:
® ux 3 user seiecion

‘3‘ Depanment szizction A8, Group seection . YEN
Lockup  Cleas

[5} e Fecorss B\ Looar

s Blank space — Border Taotal amount

¥ Feldgroun YEN

J23l Becor qumer ® oo



2. Set up the lookup field

@ Open the “lookup field” settings screen

Q@ e Tex fsngie-ine) B Loggeciin user X

[A] Aen e [E] rex Box musiine) Client Department Person in charge

Numoer

(@) Raio Bution

=] mustecnoice E-mail Telgy ) )

B 0w /@ Open the lookup field setting

{24 s s ime >

@ . Product code “ | Product name Unit price Quantity Subtotal
15 upicete

[ Reated Recods B Deete

Total amount.

. Blank space

V] Feid groun YEN

Becera rumeer ® cremeany

[2) creec dereiime g QUEESTY

[T

@ Set up the field name

Change the field name to “product code.”

® Select a “Datasource App”
Select the source app from where the data will be retrieved. In this example, we will select the [Product

Management App].

@ Select a “Key Field”
Here, we will select the fields that will be used as related keys. In this example, we will select the [Product

code] field.

Field Settings x
@

MName *

/ @ Enter field name
product code

Hide field name

@ Required field i) (® Select Product Management App for Datasource App
Datasource App * / Key Field *
Q Product management hd Product code N

. g @ Select ‘Product code’ for Key Field

Field Mappings




® Select “Field Mappings”

You can collectively retrieve data in other fields from the lookup source record.

In this example, we will select [Product name]<[[Product management] Product name], [Unit

price]<[[Product management] Unit price].

XFields inside tables cannot be selected.

Field Settings

Once set, the datasource setting cannot be changed.

Field Mappings

® Select “Fields Shown in Lookup Picker”

Click [+] to add as necessary

Select the field from the displayed fields in the selection screen from which you wish to retrieve. In this

example, we will select [Product name] and [Unit price].

@ Select sorting initial settings

Set the order of records from which you wish to retrieve. Select [Product code] and [Ascending].

Save
Click [Save].

Fields Shown in Lookup Picker

v

Filter

Field Code

Lockup

®Click [+] to add as necessary

(@Select 'Ascending’ to ‘Sort by’

®cClick [Save]



Lookup is complete!

@ Lae

[A] mentex

Number

(®) RadioButton

=] muti-choice

(=) oee

G Date and time

@ Link

&% Depanment selection
[@ pestec Recoras

s Blank space

b, An S

Text (single-ling)
[E] vext Box muti-ine)
[ celcustes

[ Crack oox

[2] oren-cown

© ™

@ Asscroen

o

A8, Group seiection

B Lookup

= Border

Client Department Person in charge

E-mail Telephone

Now we see ‘Lookup’ button

Subtotal

Product name

Product code

Lookup C

Total amount

XEven if lookup reference data is edited, retrieved data will be unaffected.

—Click [Lookup] again to overwrite to the latest data.

—You can also import data through CSV file to update existing records.

>¢Below field type can be selected as a key field.

“Text(single line)

» o«

Number” “Calculation

Lookup” “Link” “Record number”

XFields inside tables cannot be selected.




Let’s try using lookup!

Enter product information from the “Product management” application.

Display the list of records from which you wish to lookup information

When you click [lookup], a list screen of records from the “Product management” application will appear.

Product code Product name

Click Lookup without entering anything

Total amount

( )
Product managerment x

? From the “Product management” list, click “Select” on the records from

which you wish to lookup.

Set G00o1 Garoon 300u 845
Set G00o2 Garoon 301u-1000u 800
KOo01 kintane lite corse 780
Set K0002 kintone standard course 1500
Set MO0O1 Mailwise standard 500
Cancel
. J

__—| Product code will be registered

Froduct code Froduct name

K001 Lookup | Clear kintone lite corse 780 YEN

™~

Other information will collectively be copied




Enter keywords and click “Lookup”

You can search for records by entering keywords.

If there is even one record that matches, the record information will be retrieved. If there are multiple

records that match, a list of matching records will be displayed.

Product code

Product name

K0001

20 YEN

Enter the product code and click “Lookup”

Loockup  Clear kintone |tecorca,
Data lookup succeeded. /
o000 Lookup | Clea:

Product code

entered!

Matching record

information will

Data lookup succeeded.

Qoo Lookup Office standard

YEN
be
YEN
500 ([YEN

Data lookup succeeded.

D —

Other information will be collectively copied

A link will be created, linking to the record which information was

retrieved from

—
E Order reception

¥ Order reception = Orderlist = 1

Reception Date  Receptionist

Mar 30, 2016 Yuta Sibutani

Person in chay|

Susumu Tar|

Click “Product code”

anal

OZU.CO.Jp U3-67/b5-4

Froduct code

K000

00001

Product name

kintone lite corse

Office standard

Total amount

178000 YEN

o

b The product management record, from which information was

retrieved, is displayed

Product code

K0O001

Preduct name

kintone lite corse

Related picture

kintone

Unit price

780




Example uses of lookup

Inquiry management
Using lookup, you can lookup client information from other applications, and register inquiry information,

preventing duplicate entries.

~
@ Inquiry management
Y Inguiry management > 1
Date Assignes
2017-05-07] | 20:08 Q
Yuta Sibutani X
Company name MName
Saibozu Co, Lt Lookup  Clear Yuta Sato
Area Address TEL
Minamikanto Tokyo Chuoku Nihonbash 03-4306-0808
Inquiry detail *
@® Opinion Claim
\_ J

By using lookup, you can connect applications, making it an
extremely convenient function!

Not only can you increase entry efficiency, you can also prevent
mistakes.

Information retrieved with lookup will automatically be linked. If you

click it, you can directly access the source information.
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